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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible supervisory and
adm ni strative position, the primary duty of which is assisting

the Fire Chief in managing departnment operations, including
provi di ng enmergency services and supervising all personnel of
the departnment. This enployee may be required to perform al

duties of the Fire Chief in the absence of the Chief. The
Assi stant Fire Chief oversees records-keeping, perforns public
relations duties, conducts training, enforces fire prevention
| aws, and supervises the maintenance and repair of departnent
equi pment and property, in addition to taking conmand at the
scene of a fire or emergency. Empl oyees of this class work
primarily independently, receiving instructions for special
tasks fromthe Fire Chief, who oversees and evaluates the work
of this class. This class ranks directly below that of Fire
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. Nei t her
are they intended to exclude other duties which may be | ogqical
assignnents to the position.

Assunmes the duties of the Fire Chief in the absence of the
Chief. Assists the Fire Chief in managing all operations of the
departnment. Assists in the research and planning for prograns
and activities of the departnment. Conducts inspections of the
vari ous operations of t he depart nment, eval uat es t he
ef fecti veness of these operations, and takes appropriate action
to correct problens.

Moni tors and eval uates | ocal conditions which may becone fire or
saf ety hazards. Investigates all accidents involving departnment
equi prent or personnel, determnes the cause, and nakes
recommendati ons on procedures to avoid future accidents.
| nvesti gates conpl ai nts agai nst departnent personnel and nakes
recomendati ons for action to be taken in reply.

Provi des for the mai ntenance of all departnment records, such as
personnel records, records of activity, or inventory records.
Compl etes any forms or records assigned, including payroll
records and LFIRS reports. Conpiles and anal yzes data needed
for reports.

Acts as departnent representative to the news nedia, releasing

i nformati on and answering questions concerning the work of the
depart nent. Answers questions for the public about the
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operation of the fire departnment or any related areas of
ener gency services.
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Takes command of operations at the scene of a fire or other
enmergency until relieved by the fire chief, perforns size-up,
takes charge of all safety procedures, and supervises
subordi nate enpl oyees in rescue, forcible entry, ventilation
nozzle and hose handling, protection of exposures, fire
extingui shnent, salvage and overhaul, and providing energency
medi cal assi stance. Participates in handling energencies
i nvol vi ng hazardous materials. Maintains communications between
the fire scene and ot her authorized personnel.

Supervi ses subordi nat e departnment enpl oyees. Assigns duty areas

and work schedul es; approves | eave. Provi des assi stance in
t echni cal areas of work. Counsels enpl oyees who are
experienci ng work probl ens and resol ves enpl oyee conpl ai nts and
gri evances. Wites enployee evaluation reports. Conduct s
training drills and evol utions.

Enforces fire prevention codes. | nspects or directs the
i nspection of buildings to determ ne the existence of potenti al
fire hazards. Collects information for pre-fire planning.

| nvesti gates the causes, origins, and circunstances of fires
occurring inthe jurisdiction. Secures the fire scene; |ocates,
coll ects, and | abels and evidence of possible arson. Assists
arson investigation personnel who take charge of investigation
of arson fires.

Supervises the general care and maintenance of fire fighting
apparatus and equipnment, vehicles, and property of the
departnment. Arranges for repairs and inspects after repairs to
ensure that these were properly acconplished. Personally tests
or directs the testing of equipnment to ensure that it neets all
applicable federal, state, and |ocal standards. Mintains
inventory of supplies and equi prment.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nati on.

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of promotion, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denpnstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or without accommmodati on.

Must possess a valid Louisiana driver’s |icense.
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At the tinme of application for exam nation, nust be a regul ar
and permanent enployee in the class of Fire Captain with at
| east five (5) years service in that class.
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